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Iososkenne 0 Mepax HeJONMYIIeHHs COCTABJIEHHS HEOPHUIUAILHON OTYETHOCTH H
HCNOJIb30BAHUA MOAENbHBIX JOKYMEHTOB

1. O6mue moJ1o:KeHHus

Hacrosimee Ilonoxenue pa3paboTaHo B LENsAX HEJOMYIIEHHS COCTABICHUS HEO(PUIIMATLHOMN
OTYETHOCTH M HCIIOJIb30BAaHASA NOAAEIBHBIX JOKYMEHTOB B  MYHHUMNAIGHOM OHOHKETHOM
o6mmeobpa3zoBaTelbHOM yupexacHun ViBanwdeckas cpeuss obmeobpazopatenbHas IKona (aaiee
- YupexieHHE), B COOTBETCTBHH coO cTaThei 13.3 ®enepanbHoro 3akona ot 25 nekabps 2008 roma
Ne 273-®3 «O npoTHBOAEHCTBHH KOPPYIIIIHI.

B ciyuae n3menenns 3akoHomarenscTBa Poccuiickoi Dezepariyin, peryiupyroliero coaepkKanme
HacTosmero Ilonojkenus, B HEro BHOCATCS COOTBETCTBYIOIIME IMOMPABKY U TOMOJTHEHMSL.

OTyer - 3TO MHUCEMEHHOE WM YCTHOE COOOINEHHME 10 KOHKPETHOMY BOIPOCY, KOTOpOe
OCHOBaHO Ha JOKYMEHTAJIBHBIX JaHHBIX.

«JIOKyMEHT» - JOKYMEHT, CO3JaHHBIH TOCyJapCTBEHHEIM OpraHoM, OPraHOM MECTHOTO
CaMOYTIpaBJICHUS, IOPHIWYECKUM HWIH (U3HYECKUM JIUIIOM, OGOpPMIICHHBIH B YCTaHOBIEHHOM
HOPSJIKE U BKJIIOYEHHEIM B JOKYMEHTOOOOPOT.

«JlokymMeHTHpOBaHHE» - ¢uKcauus HHQOpPMAMH Ha MaTepUalbHBIX HOCHTENAX B
YCTaHOBJIEHHOM IOPSKE;

IlomnMHHOCTH JOKYMEHTOB YCTaHABIMBAETCA IyT€M IPOBEPKH MOAJHHHOCTH IOIAIHMCEH
JOJDKHOCTHBIX JIMIT M COOTBETCTBHS COCTaBIICHHS JOKYMEHTOB JaTaM OTpaX€HUS B HHUX Ollepalui,
uHpopmanuu, HpakToB U.T.I.

2. ITopsaok nelicTBUi NIpH 00HAPY’KEHUN MCIOJIb30BaHHS NOA/IEIbHbIX JOKYMEHTOB H
COCTaBJIeHUS] HeOPHIHATBLHOM 0TIETHOCTH

IIpu oOGHapyXeHHH COCTaBIICHHS HEO(QHUIMATLHON OTYETHOCTH [OJDKHOCTHBIC JIHIA, B YbH
IIOJIHOMOYHSI B COOTBETCTBUHM C JOJDKHOCTHBIME OOS3aHHOCTSIMH BXOJMT ITOATOTOBKA, COCTABJICHHE,
IpelCTaBlIeHHEe M HAIpPAaBICHHE OTYETHOCTH HECYT MEPCOHAIBHYIO OTBETCTBEHHOCTh 32
COCTaBJIEHHE HEOPUIMANBHOM OTYETHOCTH M HCIIOIB30BAHUSA MTOJJIEIbHbIX JJOKYMEHTOB,

JIOMKHOCTHOMY  JIMIly, OTBETCTBEHHOMY 3a COCTaBJIECHME [OKYMEHTOB IO CBOEMY
HAlpPABJIEHUIO JAEATENFHOCTH, HEOOXOIUMO BECTH HENOCPEICTBEHHBIH KOHTPOJIL W PEryJISIPHO
OCYIIECTBIATL MPOBEICHHE IIPOBEPOK HA MpEIMET IIOTHHHOCTH JOKYMEHTOB, 00pasyromuxcs y
CIEnMAanuCcTOB (PaGOTHHKOB) YUPEIKICHHUS, HAXOIAIMMXCS Y HETO B IPIMOM IOAYMHEHHH.

[lpu mpoBeJeHMH NPOBEPOK YYMTHIBATh, YTO IIOJJIMHHOCTH JOKYMEHTOB yCTaHABIHBacTCA
IyTEM NPOBEPKH PEATbHOCTH HMEIOIIUXCS B HUX MOANHMCEH JOMKHOCTHBIX JIMIl M COOTBETCTBHA
COCTaBJICHHS JOKYMEHTOB JIaTaM OTpayKEHHUs B HUX onepanuii, HHpopMauH, GakToB U T.1.

[Ipy YTeHHH HOKYMEHTOB, MOCIE YCTAHOBIEHUS HX MONHHHOCTH, NPOBEPATH JOKYMEHTBI
0 CyIIECTBY, TO €CTh C TOYKH 3PEHHA JOCTOBEPHOCTH, 3aKOHHOCTH OTPAXCHHBIX B HHX
XO3AUCTBEHHBIX OMepanui, HHpopMaluy, GakTax H T. J.

JIoCTOBEPHOCTE OIepanuii, 3aUKCHPOBAaHHBIX B JOKYMEHTaX, MPOBEPSETCS H3ydEHHEM
9TUX M B3aMMOCBA3aHHEIX C HUMH JOKYMEHTOB, OIIPOCOM COOTBETCTBYIOLIMX JOJDKHOCTHBIX IHIL,



OCMOTPOM OOBEKTOB B HATYpe H T.JA. 3aKOHHOCTE OTP&XEHHBIX B JOKyMEHTaX OIlEpaluii
YCTaHABIMBACTCA [yTEM NPOBEPKH UX COOTBETCTBHS AEHCTBYIOMEMY 3aKOHO/IATENLCTRY.

Ilpr BbIIBNEHHH (aKTOB HCIIONB30BAHHS MOIEIBHEIX JOKYMEHTOB He3aMeIJIUTEIHHO
MHQOPMHPOBATh JUPEKTOPA YUPEKAEHHS, a TaxKe IPHHATE COOTBETCTBYIOIUME MEPHI 110
HCJIOUYIICHAIO  COCTABNCHAS HEO(QHUIMANLHON OTYETHOCTH M MCHOTH30BAHMS MOJAETBHBIX
JOKYMEHTOB.

3. 3aRJIIO'-IPITeJleaﬂ HacTh

UsMmenenuss u gpomomsenus kK Ilojoxenuio o ME€paxX HEIONYIICHUS COCTaRJIEHHS
HEOQUIMANBHON OTYETHOCTH H HCIOJb30BAHMS NONNENBHBIX [JOKYMEHTOB B YUpEKICHHH
YTBEPXIAIOTCS TIPHKA30M IO YUPEKACHHIO.

Cpok geficteus mansoro Iosnoxenus He OTrpaHHyYeH.

Hacrosmee Ilomoxkenwe MoxeT OBITH OTMEHEHO TOJIKO PEIICHHEM JHPEKTOpa
(pyxoBOZHTENS) YUpEKICHHUS.

Hacrosmee ITonoxenue Bcrymaer B CHIIy C MOMEHTa €ro yTBEPXIEHHS H NEHCTBYET
6eccpouno.

C TexctoM mHactosmero IlomosceHus pabOTHHKH YupeskaeHHs, HETOCPEICTBEHHO
OCYIUECTBILAIOHE NEATEIBHOCTh II0 COCTAaBIEHHIO MOKYMEHTAlHH, a TaKoKe JOJKHOCTHEIE
MIA, OTBCYAIOIIME 34 MIOATOTOBKY, COCTaBICHHE, HANpABICHHE OTYETHOCTH JOJKHEI  OBITH
03HAKOMJIEHBI IO, IO AIIHCE.



